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1. O0mue nmos10:xkeHUs

1.1. IlonoxkeHuss HACTOALIEH NOJKHOCTHOM MHCTPYKLMHU pa3paboTaHbl Ha OocHOBaHMHM EnnHoro
KBIM(UKAIIMOHHOTO CIIPaBOYHUKA JODKHOCTEH PYKOBOIMTENEH, CIEUUANTNCTOB M CIYXKAIIHX,
paznen «KBanmpukanmoHHBIE XapaKTEPUCTHKH JOJDKHOCTEH paOOTHUKOB 00pa3oBaHUSY,
yTBepxkaeHHoro Ilpukazom Munsnpascoupazsutuss Ne 761n ot 26.08.2010r. B pemakuuu ot
31.05.2011r.; B coorBerctBUM ¢ D3 Ne273 ot 29.12.2012r «O6 oOpazoBanuu B Poccuiickoii
®enepanun» B penakiuu ot 1 mapta 2020; B coorBeTcTBUU ¢ TpynoBbIM KojaekcoM Poccuiickoii
denepauuu U APYyrUMH HOPMATUBHBIMU aKTaMM, PETYJIUPYIOMIMMU TPYIOBbIE OTHOIICHUSI MEXKITY
pabOTHHKOM M pabOTOIaTEIIEM.

1.2. 3amecTuTens TUPEKTOpA MO AAMUHUCTPATUBHO-XO3IMCTBEHHOM pab0OTe MOKET HA3HAYATHCS U
0CBOOOXXJAThCsA OT 3aHMMAEMON JOJDKHOCTH JUPEKTOPOM 0O0Ie00pa30BaTENIbHOIO yUpEkKACHUS.
Bo BpeMms oTmycka M BpPEeMEHHOH HETPYIOCIOCOOHOCTH 3amecTutens aupekrtopa mo AXP ero
HETNOCPEJCTBEHHbIE OO0S3aHHOCTH  BO3JAralOTCsl Ha MPOYMX 3aMecTUTeNell  TUpeKTopa,
3aBeyIOUIEr0 XO3SUCTBOM (3aBX03a) WJIM Ha COTPYAHMKA, OTHOCALIErocs K MIAALIEeMy
O0CITy’)KMBAIOIIEMy TIepCOHAly W3 4Yucla Haubosiee ONBITHBIX. BpeMeHHoe HCIOTHEHHe
00s13aHHOCTEHN B MOJOOHBIX CUTYalLlMsX OCYIIECTBISETCS B COOTBETCTBUH C MPUKA30M JUPEKTOpA
IIKOJIBI, IPU U3/IaHUH KOTOPOT'O COOJIIOICHBI Bce TPeOOBaHMS 3aKOHOIATENBCTBA O TPY/IE.

1.3. 3amecTuTens AMPEKTOPA MO aIMUHUCTPATUBHO-XO03UCTBEHHOM paboTe, Kak MPaBUIIO, TOJIKEH
UMETh  BbIcllee MpodeccHoHalbHOE O00pa3oBaHMEe B O0JAaCTH  TOCYNAapCTBEHHOIO U
MYHUIMIIAIBHOTO YIPABIEHUS, MEHEKMEHTA, YNpaBJICHHUS MEPCOHAJIOM U CTaxX paboThl Ha
aAMUHUCTPATUBHO-XO3SIMICTBEHHBIX MM PYKOBOISAIIMX JOJKHOCTSIX HE MEHEe 5 JIET WM BhICIIEE
npodeccuoHaibHOE 00pa30BaHKe U JOMOJHUTENIbHOE MPOPECCHOHAIIBHOE 00pa3oBaHue B 00acTH
rOCy/IapCTBEHHOT'O M MyHHIIMIIAILHOTO YIPABICHHS, MEHEXKMEHTA U SKOHOMHUKHU U CTaK PaOOTHI
Ha aJMUHHCTPATUBHO-XO3SMCTBEHHBIX WM PYKOBOJSAIIMX JOJKHOCTSAX HE MEHEe 5 JIeT, OJKEH
O3HAaKOMHTBCSI C JODKHOCTHOW MHCTPYKLIMEHW 3aMECTUTENS AUPEKTOpAa MO aJIMUHUCTPATUBHO-
XO3SIMICTBEHHOM 4acTH, a TAK)KE C MHCTPYKIMEH 110 OXpAHE TPyJla I 3aMECTUTENEH JUPEKTOPA 110
AXP.

1.4. 3am. nupekTopa mKkoibel 10 AXP HaXOIUTCS B HETIOCPEACTBEHHOM MOJYMHEHUH Y TUPEKTOpa
00111€00pa30BaTENILHOTO YUPEKACHUS.

1.5. 3amecTuTento AUPEKTOpa LIKOJBI MO aIMUHUCTPATUBHO-XO3AHCTBEHHOW paboTe o0s13aH
MOTYMHATHCS 00CTYKUBAIOIIUI MTEPCOHAT IIKOJIBI B TIOJIHOM COCTaBe.

1.6. B cBoel nEATENBHOCTH 3aMECTUTENI0 JIUPEKTOpa IO aJMUHUCTPATUBHO-XO35MCTBEHHON
pabore HeoOxoaumo pykoBojacTBoBathesi Koucturymuein PO, denepanbupiM 3akoHoM «O0
obOpazoBannu B Poccuiickoit denepanuny», 3akoHoM Poccuiickoit deneparun «O OyXxraaTepckom
yuere», ykazamu IIpesunenra PO, pemenusmu IlpaBurenscTtBa Poccuu, a Takke peLICHUAMHU
MECTHBIX OpraHOB YIpaBlIeHHs OOpa3oBaHHMEM BCEX YPOBHEHW MO BOIpOCaM XO3HCTBEHHOTO
OOCTyXKMBaHUS  YYpPEXKICHUW;  aJIMUHUCTPATUBHBIM,  TPYIAOBBIM U  XO3AHWCTBEHHBIM
3aKOHOAATEIHCTBOM; MPaBUIAMH U HOPMaMH OXPaHbI TpyAa U MOXKapHOH 0€30MacHOCTH, Y CTaBOM
U JIOKQJIbHBIMUA MPABOBBIMHM aKTaMHU HIKOJIBI (B TOM uucie [IpaBunamu BHYTPEHHETO TPYIOBOIO



pacnopsiika, NpHUKa3aMH M PACIOPSKEHUSMHU JTUPEKTOpa). 3aMECTUTENb JUPEKTOpa Mo
aIMUHUCTPATUBHO-XO3SIMCTBEHHON pabore 00s3aH coOmonaTh KoHBEeHIMIO O mpaBax peOeHKa,
PYKOBOACTBOBATHCS JOJKHOCTHOM MHCTPYKIMEH U TPYIOBBIM JOTOBOPOM.

1.7. 3amecTuTento AUPEKTOPa MO AIMUHUCTPATUBHO-XO3UCTBEHHOW YaCcTH CJIE/IyeT 3HATh:

¢ CIoCcOOBI OpraHu3aui (PUHAHCOBO-XO03HCTBEHHOU NESTSIILHOCTH IITKOJIBI;

* IIOCTAaHOBJICHHS, pPACIOPSDKEHUS, NPUKa3bl, APYyTrue pPYyKOBOJAAIIME U HOPMATHUBHBIC
JOKYMEHTBI ~ BBIIIECTOSIIIUX ~ OPraHOB, KOTOPBIE HEMOCPEACTBEHHO OTHOCATCS K
XO035IICTBEHHOMY OOCITY>KMBaHHIO 00111€00pa30BaTEIbHOTO YUPEKICHHUS;

* TEXHOJOTMU JHUAarHOCTUKM MPUYUH BO3ZHUKHOBEHHS KOH(JIMKTHBIX CHUTyallUd, UX
3¢ dEeKTUBHON TPOPUIAKTHKHI U Pa3peIICHUS;

*  OCHOBBI 9)KOHOMHUKH U COLIMOJIOTHH;

* TpaxJaHCKOE, AMUHUCTPATUBHOE, TPYJI0BOE, OIOHKETHOE, HAJIOTOBOE 3aKOHOIATEIbCTBO
B 4acTH, KOTOpasi KacaeTcsi peryjaupoBaHus (DYHKUMOHHPOBAHUS  YUPEKICHUI
0o0pa30BaHMs ¥ OPraHOB YIPABICHUS 00Pa30BAHUEM PA3IMYHBIX YPOBHEH;

*  OCHOBBI MEHEJKMEHTA, YIPaBICHUS MEPCOHATIOM, YIIPABIEHUS MPOEKTaAMU;

*  MpaBWJIA SKCIUTyaTallMy MTOMEIICHUI B 00111€00pa30BaTeIIbHOM YUPEKICHUU;

*  OCHOBBI OPTaHU3AINH TPY/A;

*  OCHOBBI TPYZIOBOI'0 3aKOHOAaTeNbCTBA Poccuiickoi denepaunu;

*  CpeacTBa MEXaHM3AIUH TPYJla OOCITYKHBAIOIIETO MePCOHANa;

* OCHOBBI pabOTHI C KOMIBIOTEPOM M MPHUHTEPOM, KCEPOKCOM, IMOJIH30BAHHUS TEKCTOBBIMU
pemakTopamu, SIEKTPOHHBIMU TaOIUIIaMU, SJIEKTPOHHOM MOYTOM U Opay3epamu;

*  OCHOBBI OKa3aHHs JOBPaueOHOM MOMOIIH, MOPSIOK ACHCTBUN MTPU BOSHUKHOBEHUH TOXKapa
WJIM MHOM Ype3BbIYaliHON CUTYallUU;

e Meroabl yOeXIeHHs, apryMEHTAllMl CBOEH MO3HWIMH, YCTAHOBICHHS KOHTAaKTOB C
MOIYUHEHHBIMU, POAUTEISAMH (JTUIAMH, UX 3aMEHSIOIINMH ), KOJIJIEraMu 1o paboTe;
*  TICUXOJIOTHIO, OCHOBBI TUTHEHBI;
» [lIpaBuia BHyTpeHHETrO TPYAOBOTO pacropsika 001meo0pa3oBaTebHOTO YUPEKACHUS;
* IpaBuWJIa [0 OXpaHe TPy/a U MOXKapHOH 0€30M1acHOCTH, TPOU3BOJCTBEHHON CaHUTAPUH;
*  CaHUTAPHO-DMUJIEMHUOIIOTHYECKUE TPEOOBAHNUS K YCTPOICTBY, COJEPKaHUIO U OpTaHU3AIUH
pexuma paboThl 001Ie00pa30BaATEIBHBIX YUPEKICHUH.
1.8. IIpu ocBOOOXKA€HNUU OT JOHKHOCTH 3aMeCcTUTeNb aupekTopa mo AXY mepenaer cBoM jAena Mo
aKTy JMIly, KOTOPO€ Ha3HAu€HO MPUKA30M JUPEKTOpa y4yeOHOro 3aBEJCHHS] B TEUEHUE NSATH
pabouux JHEM.
1.9. 3amectuTens AUpPEKTOpa MO ATMHUHHUCTPATUBHO-XO3SHWCTBEHHOW paboTe MOJDKEH MPONTH
o0OydeHre U UIMETh HAaBBIKM OKa3aHUs MePBOI MOMOIIIH.

2. DyHKUMHU

Cpenn OCHOBHBIX (DYHKIIMNA, KOTOPBIE BBIIIOJHSIET 3aMECTATENL aupekTopa 1o AXY. BEIIEIAIOT
CHEAYIOUIUE:

2.1. OpraHm3anus aIMUHUCTPATUBHO-XO3HCTBEHHOW JEATCIILHOCTH 001Ie00pa3oBaTeIbHOTO
YUpEXKAECHUS, PYKOBOJICTBO €0 U KOHTPOJIb PA3BUTHS JAHHOU J€ATEIbHOCTH;

2.2.  MarepuanpHoe U TeXHUYECKoe oOecredyeHue YCJIoBHM  y4eOHO-BOCIUTATENbHOMN
NEeSTEIbHOCTH;

2.3. O0ecnieueHre pekuMa 3I0pPOBBIX M 0€30MacHBIX YCIOBUM Tpy/a U MOIy4eHUs 00pa30BaHus;
2.4. PyKoBOACTBO COTPYJHUKAMHU, KOTOPBIE HAXOASTCS B HEMTOCPEACTBEHHOM MO TYMHECHUU;

2.5. KoHTpOab XO3SIMCTBEHHOTO OOCTYXUBAHUS, HAJJISHKAIIETO COCTOSHUS 3JIaHUH, TTOMEIICHHA
y4e0HOT0 3aBEe/ICHUS U IPUIIKOIBHON TEPPUTOPHH.

3. JI0JI2KHOCTHBIE 00I3AHHOCTH

3aMecTHTENb JUPEKTOpa MKoabl 1o AXY 00s3aH:

3.1. OcymecTBIsITh OPraHU3alUI0 AIMUHUCTPATUBHO-XO03IHCTBEHHOM NEATEILHOCTH [ITKOJIBI;

3.2. PykoBOOMUTP M KOHTPOJIUPOBATH JACATEIBHOCTh TEXHHYECKOTO M  OOCIYKHBAIOIIETO
MepcoHaa;




3.3. YuacTBOBaThb MOJA PYKOBOJICTBOM JHMPEKTOpPa B COCTaBICHUU IPOTPAMMBI Pa3BUTHS
3aBEJICHHs, BHOCUTh B MPE/ENax CBOEH KOMIIETEHLIMU IPEAJIOKEHHsS 110 peaTn3aliy M0JI0KEHHH
JAHHOM MPOrpaMMBl;

3.4. AHanu3upoBaTh U3MEHEHUs B (PMHAHCHPOBAHUM 00pa30BaHUs J1JIs1 KOPPEKTUPOBKH CTPATETUU
CO3JIaHMSI ¥ PA3BUTHUS MaTEPHAIBHO-TEXHUUECKON 0a3bl 00111€00pa30BaTENLHOTO YUPEKACHUS;

3.5. YuacTBOBaTh B [10JI00PE U PACCTAHOBKE KaJpOB 00CIIy>KHBAIOLIETO [IEPCOHANIA;

3.6. CocraBisiTh IUIaH O COBEPIICHCTBOBAHHUIO M PAa3BUTHIO MATEPUAILHO-TEXHUYECKON 0a3bl
yupekaeHUs: 00pa30BaHMs Ha IOl C y4eTOM (PMHAHCOBBIX CPEJICTB, KOTOPBIE BBIJEJICHBI HA IO,
3.7.IlpuHumMath  Ha  OTBETCTBEHHOE  XpaHEHHWE B  IOPAAKE,  yCTAHABJIMBAIOLUIMMCSA
3aKOHOAATEIbCTBOM, TOBAPHO-MAaTEPHAIIbHBIE LIEHHOCTH U APYTrO€ UMYIIECTBO IIKOJIBL;

3.8. OpranusoBbiBaTh oOecreueHHE Yy4eOHbIX KaOMHETOB, aJMMHUCTPATHBHBIX KaOMHETOB,
MAaCTEpPCKUX, OBITOBBIX, XO3SMCTBEHHBIX M TPOYUX IOMEIICHHA HEOOXOJUMON Mebenbio,
o0opyOoBaHUEM, HHBEHTapeM (B T. Y. XO3AHCTBEHHBIM), MHCIOJb3yEeMbIMH MaTepHalaMH U
CpPEICTBAaMHM, KOTOpbIE  OTBEYAIOT  TpeOOBaHUSAM  MpaBWJI U  HOPM  0OE€30IacHOCTH
KHU3HEeATeNbHOCTH, CTaHAapTaM O€30HacHOCTH TpyAd, HPUHUMATh MeEpbl MO OOECIEYCHMIO
COXPAHHOCTH, CBOEBPEMEHHOMY BOCCTAHOBJIEHHIO M MPHUOOPETEHUIO BBILIECHEPEYUCICHHBIX
CPEACTB U NPEIMETOB;

3.9. CocraBiasaTh IJIaHBl MEPONPUATUN IO MOKAPHON OE30MaCHOCTH, AHTUTEPPOPUCTHUUECKOM
3alUTe, TOTOBUTH IIPOEKTHI IPUKA30B U UHCTPYKIMHA 10 NOJOOHBIM BOIIPOCAM;

3.10. KontpomupoBarh cojepxkaHHe B O€30MIaCHOM COCTOSHUU WM B HAJUICKAIIEM IOPSIKES
NOJBANIbHBIX,  YepJauyHbIX,  XO3AHCTBEHHBIX,  IOJCOOHBIX,  TEXHHUYECKUX  IOMEIICHUM
00pa30BaTENBFHOTO YUPESKICHHUS;, 00ECIIeYNBATh YCIOBHs O€30IacCHOTO COJIEpIKAHUS YKa3aHHBIX
MIOMEIIEHUH, KOTOpbIE Obl HCKIFOYMUIN IPOHUKHOBEHUE TOCTOPOHHUX JIMIL;

3.11. TIpoBOOUTH COBMECTHO C 3aMECTUTEJIEM JHUPEKTOpa MO Y4eOHO-BOCIUTATEIBHON padboTe
CBOEBPEMEHHYIO IaCHOPTH3alMI0 KaOWHETOB, MAacTEepPCKHX, CIOPTUBHOIO 3ajla, a Takke
M0/ICOOHBIX MMOMEIIEHUH 3aBEICHUS;

3.12.  OpraHu3oBbIBaTb JESATEIBHOCTh CKJIAJICKOTO XO3SIIICTBA, CO3[aBaThb yCIOBUS JUIA
HaJJIeXkKAaIlero XpaHEeHUsI MaTepUalIbHbIX LIEHHOCTEN IIKOJIbI;

3.13. IIpoBoaMTh WHBEHTApHBIM ydYeT HMMYILECTBA YUPEKICHHS OOpa30BaHUS, OCYLIECTBIATH
WHBEHTApU3aIlMI0O UMYIIECTBa, oOecleunBaTh BMeECTe C Oyxraintepueil paboTy MarepuaibHO
OTBETCTBEHHBIX JIMI] [0 CBOEBPEMEHHOMY CIMCAHHUIO U MPABWIBHOMY Yy4Y€Ty MaTepHaIbHBIX
CPEICTB;

3.14. OGecnieunBaTh paOOTHUKOB YU4E€OHOTO 3aBeJIeHHUs IMpeaIMeTaMu X035 CTBEHHOro 00Mxoaa u
XO3SIIICTBEHHOI'O HMHBEHTapsi, CBOEBPEMEHHO MPHOOpETaTh U PalMOHAIBHO MCIOJIb30BaTh
pacxoiHbIE MaTepUalIbl, MOIOIIUE CPEACTBA U IIPOYEE;

3.15. KoHTponupoBaTh COXpPAaHHOCTh XO3SWCTBEHHOT'O WHBEHTAPSl M MPEAMETOB XO03SWCTBEHHOTO
obuxo/a, obecrneurnBaTh X BOCCTAHOBJICHUE B ClIyyae HEOOXOIMMOCTH U MOTOJIHEHHE;

3.16. OcyiecTBasATh KOHTPOJIH 33 XO35HCTBEHHBIM 00CITY)KMBAaHUEM U HAJJISKAIIUM TEXHUYECKUM
U CAaHUTAPHO-TUTMEHUYECKUM COCTOSIHUEM 3JIaHUM, COOpYXEeHHUH, Yy4eOHbIX KaOMHETOB,
aJIMMHHUCTPATUBHBIX KaOWHETOB, MAaCTEpCKHUX, CIOPTUBHOIO 3aja W JPYTruxX I[OMEIIEeHUH,
COOTBETCTBUSI ~ ATHX  IOMEIIEHWH  TpeOOBaHUSM  HOPM W TOpaBWil  0€30MaCHOCTH
KHU3HEIEATEIbHOCTH, OCYIIECTBISATh UX MEPUOIUYECKHII OCMOTP U OpPraHU30BBIBATH TEKYIIH
PEMOHT;

3.17. IIpoBepATh HCIIPABHOCTh OCBELIEHUS, OTOIUICHNS, BEHTWIISILIMOHHBIX CUCTEM, CETEHN JIIEKTPO-
, BOJO-, TEIUIOCHAOKEHHUS, OCYIIECTBIATh HUX MEPUOAUYECKHH OCMOTp M OpraHHU30BbIBATH
HEO0OXOUMBIN TEKYIIHI PEMOHT COTJIACHO JOJKHOCTHON MHCTPYKIIUHU 3aMECTUTENS JUPEKTOpa 1o
AXP mKobl.

3.18. OpraHu3oBbIBaTh IPOBEACHUE E€KETOJHBIX HM3MEPEHUN CONPOTUBICHUS H3O0JISILUU
NEKTPUYECKUX YCTAHOBOK M IIPOBOJKH, 3a3€MIISIFOIIMX YCTPOMCTB, aHaIU3 BO3AYLIHON Cpeabl Ha
COJIepKaHUE TBUIM, Ta30B U MApOB BPEIHBIX BEILIECTB, 3aMEP OCBEILEHUS, HAJIUYUS paualliy,
IrymMa B MOMEUICHUAX YUPEXACHUS B COOTBETCTBHM C MPABWJIAMU U HOpPMaMH IO 00eCIeUeHUI0
0€30I1aCHOCTH KHU3HEACATEIbHOCTH;



3.19. ObecneunBaTh CBOEBPEMEHHYIO MOJATOTOBKY Y4€OHOI0 3aBeICHHS K Havyaly y4eOHOro roja,
COCTABJIATh MACHOPT CAHUTAPHO-TEXHUUECKOTO COCTOSIHUS YUPEKACHUS.

3.20. Opranu3oBbIBaTh COOJIOACHNE TPEOOBAHMIA TOXKAPHOM OE30MaCHOCTH 3/1aHUI U COOPYKEHHI
LIKOJIBI, CJIEANUTh 32 HCIPABHOCTHIO CPEACTB TYILIEHHs I0KapOB; COCTABIIATh HOPMATUBHYIO
JOKYMEHTAIUIO 110 TI0KapHOH 0€301MacHOCTH;

3.21. OOecneunBaTh y4yeT, XpaHEHHE IOXKAPHOI'O MHBEHTAps, CYUIKY, CTUPKY, PEMOHT H
o0e33apaKuBaHKE CHIEIMATBHON Ok Abl U 00YBH, HHINBUAYAIBHBIX 3aIIUTHBIX CPEACTB;

3.22. Ilpuobperath MO Mepe HEOOXOAUMOCTH CHEIUAIBHYI0 OACKIYy M APYrHe CpelCTBa
WHAMBUYalIbHOM 3aLUThI U1 COTPYIHUKOB 3aBECHHUS;

3.23. Opranu3oBbIBaTh MEPONPUATHS IO 0JIar0yCTPONUCTBY, 03€IEHEHHIO U YOOpKE MPUIIKOIBHON
TEPPUTOPUH;

3.24. PykoBOAWTH W KOOPIMHHPOBATH pabOTy NOJYUHEHHBIX €My CIyXO, CTPYKTYPHBIX
HoJpa3/ieleHuii M pabOTHUKOB, B TOM 4YMCJIE€ BbIJaBaTh IPOU3BOACTBEHHBIC 3a/laHus,
HEOOXOAMMBIE Ui PabOThl MaTepualbl, WHBEHTaph W HHCTPYMEHTBHI, BECTH YYeT pabouero
BPEMEHHU TEXHHUYECKOTO U OOCITyKHBAIOILIEr0 NepCOHaja, COCTaBIATh Tabenb paboyero BpeMeHH;
BHOCHUTBH JHMPEKTOPY YUPEKAEHUS OOpa3oBaHMs MPENIOKECHUS IO OCYIIECTBICHUIO CHUCTEMBI
CTUMYJIUPOBaHHUs PabOThl TEXHUYECKOTO M OOCIYXHMBAIOILEro IepCOHaNa, HPEJIOKEHHUS O
NPUHATUH B CITydasiX HEBBIIOJHEHUS COTPYAHUKAMHU CBOHMX JOJDKHOCTHBIX OOSI3aHHOCTEH Mep
JUCLUIUIMHAPHOTO BO3/ICHCTBUS;

3.25. OpranuzoBbiBaThb 00y4Y€HHE OOCIYKHMBAIOILIEIO IEPCOHANA, IPOBOAUTH HHCTPYKTAXKHU
(mepBUUYHBIA M IEpUOIMYECKHE) Ha pabodyeM MecTe, HPOBOIUTH O0O0OpYJIOBaHHE YroJKa
0€30MaCHOCTH KHU3HEEATEILHOCTH;

3.26. Ctporo coOroaaTh MOJOKEHHUS HACTOSIICH TOJDKHOCTHON HHCTPYKIIUH.

3.27. llpuHUMaTH MEpHI 1O 0OECHeUeHUIO O0€30ITaCHOCTH MPH MEPEHOCKE TSHKECTEH, BHITOTHEHUN
MOTPY30YHO-PA3rPY30UHBIX M PEMOHTHO-CTPOMTENbHBIX pPaldOT, HKCIUIyaTallud TPAHCIIOPTHBIX
CpPE/CTB Ha TEPPUTOPUN YIEOHOTO 3aBEICHUS;

3.28. OpraHu30BbIBaTh HE PEXKE OJHOTO pa3a B MATh JIET, COBMECTHO C MH)KEHEPOM IO OXpaHe
Tpyaa, paspaborky uHCTpykumil mo OT mo Buaam paboT ais 0OCITYKHMBAOILEro IEepcoHaja
IIKOJIBI;

3.29. IlpuHuMaTh Mepbl TO 3aKIIOYCHHUIO XO3SMCTBEHHBIX JIOTOBOPOB HA TEXHUYECKOE
o0cCITy’)KMBaHHe, OCHAIIIEHHUE, & TAK)KE PEMOHT ILIKOJIBI;

3.30. KoHTponupoBaTh KadecTBO U CBOEBPEMEHHOCTb BBIMOJIHEHMSI JIOTOBOPHBIX padoT,
OpPraHU30BBIBAaTh BbIAa4y NPOEKTHO-CMETHOM M JPYrod TEXHUYECKOM TOKYMEHTAllUH, KOTOopas
HeoOxouMa JIJIsl OCYIECTBICHUS padoT;

3.31. OopmisATh cueTa Ha MPUOOPETEHNE MAaTEPUATbHO-TEXHUYECKUX CPEJICTB U 00OPYJOBaHUS,
o0ecrieunBaTh UX MOJYYCHHE B TIOJTHOM 00BEME;

3.32. CocTaBnsATh OTYETHOCTh M BECTH JOKYMEHTAIUIO 110 3aKPEIJICHHOMY Y4acTKy paboThl;

3.33. BeImomHATH MpaBHIIa MO0 OXpaHe TPy/Aa U MOKapHOI 0€301acHOCTH;

3.34. ParonansHo UCIIOJIb30BaTh TOILJTMBHBIE u HHEPreTHYECcKue pecypceel
0011e00pa30BaTEIBLHOTO YUPEXKICHUS.

3.35. IMeTh HaBBIKU OKa3aHUs MEPBOM MOMOIM ITOCTPAIaBIINM.

3.36. KonTposnmpoBath paboTy TPEBOXKHOM KHOIKH, paboTocriocoOHOCTh cuctembl ATIC.

4. IlpaBa

3am. qupekropa no AXY umeer cieyromue npasa:

4.1. B npegenax cBoed KOMIIETEHLIHH W B IOPSJIKE, KOTOPBIM OINpEAessseT yCTaBOM, BblIaya
pacropspKeHUH M yKa3aHU# cOTpyTHHKAM 3aBe/leHHs], TpeOOBaHUE UX UCTIOTHEHHUS.

4.2. I[lopnucanue JOKYMEHTOB B IpeJenax CBO€H KOMIIETCHIINH.

4.3. IlpencraBneHue Ha pacCMOTPEHUE TUPEKTOpa LIKOJIBI MPEAJIOKEHUN IO BOIpOcaM CBOEH
JESATEIBHOCTH.

4.4. TlomydyeHue OT pPYKOBOAMTENEH U CIEHUAIUCTOB OOpA30BATENBHOTO  yUPEKIACHUS
uHpopManun, HeOOXOUMOM I OCYILECTBIEHUS CBOEH NeATEIbHOCTH.




4.5. TpeOoBaHue OT pPYKOBOJACTBA YUPEXKICHHS OKa3aHUsS COJNCHCTBHS B HWCIOJHEHUHU
JOJKHOCTHBIX 00S3aHHOCTEH.

4.6. Ha pabouee MecTo, KOTOpOE ObI COOTBETCTBOBAJIO TPEOOBAHUSAM OXpaHbI TPY/Ia, HA TOITYYEHUE
0T paboToaTesns JOCTOBEPHBIX CBEACHUM 00 YCIOBUAX U OXpaHe TpyJla Ha paboyeM MecTe.

4.7. TloBblimeHue mpoecCHOHATbHON KBaTH(PUKALINHY, TPOXOKICHUE aTTECTAIIH.

4.8. IlpucyrcTBue BO BpeMsi MpOBeIEHUs JIOOBIX paboOT HEMOCPEACTBEHHO MOJAYMHEHHBIX
COTPY/IHUKOB.

4.9. BamecTuTtens aupekropa no AXY uMeeT NpaBo NPeaCTaBIATh:

* K JUCUUIUIMHAPHOW OTBETCTBEHHOCTH AUPEKTOPY YYAllUXCsl 3a MPOCTYIKH, KOTOpBIE
JI€30PTaHU3YIOT Yy4eOHO-BOCHHUTATEIBHYIO JIEATENbHOCTh, B TOPSAIKE, YCTaHOBJIEHHOM
[IpaBuiaMu 0 MOOLIPEHUAX U B3bICKAHUSX;

* K JIMCUUIUIMHAPHOW OTBETCTBEHHOCTH HENOCPEICTBEHHO MTOJAUYMHEHHBIX EMY COTPYAHHUKOB;

* K IOOUIPEHUI0, MOPATBHOMY H MAaTE€PHAIBHOMY CTUMYJIHPOBAHUIO MOJAYUHEHHBIX
PabOTHUKOB.

4.10. Ilpunarue y4yactus B moaOOpe M PacCTaHOBKE KaJpPOB OOCITY>KMBAIOIIETO M TEXHUYECKOTO
[IEpCOHANa, BEJICHUE IEPErOBOPOB C MAapTHEpAMHU YUPEXIECHUS OO0pa30BaHUS MO MaTepUaAIbHO-
TEXHUYECKOMY OCHAILIEHUIO U TEXHUYECKOMY O0CITYKUBAHUIO.

4.11. BHeceHue npeUI0KEeHUH 10 MOJEPHU3ALINN JIEATEIbHOCTH HENOCPEACTBEHHO MOIYMHEHHBIX
COTPYJIHHUKOB, M0 COBEPUICHCTBOBAHUIO TEXHUYECKOrO OOCITYKMBaHUS y4eOHOrO 3aBelleHUs, IO
MaTepUaIbHO-TEXHUYECKOMY OCHAILEHUIO IIKOJIBL;

4.12. YcTraHOBKY OT MMEHU OOpPa30BaTEIbHOTO YUYPEKICHHS JEIOBBIX KOHTAKTOB C JIHIIAMH M
OpraHu3alMsIMA, KOTOPBIE MOTYT CIIOCOOCTBOBATh YCOBEPIICHCTBOBAHHIO MAaTEPHUATBHO-
TEXHUYECKOT0 OCHAIICHHUSI 3aBE/ICHNUS,

4.13. TlpoBencHHe TPUEMKH PEMOHTHO-XO3SIMICTBEHHBIX Pa0OT, KOTOPHIC OBUIM BBIMOJIHCHBI I10
3aKa3y IMIKOJbI PA3TUYHBIMU UCTIOJHUTENSAMU (KaK U3 YKCla COTPYIHUKOB YUeOHOTO YUPEKACHUS,
TaK U U3 IOCTOPOHHUX OpraHu3alui);

4.14. KoHTponbp M OLEHKAa XO0Ja M pE3yJbTaTOB PEMOHTHO-XO3SAHCTBEHHOW JEATEIbHOCTH,
HaJIOXKEHHE 3alpeTa Ha BUABI JEATEIbHOCTH, KOTOPBIE YpEBAThl MEPETPY3KOM HENOCPEACTBEHHO
MOTYMHEHHBIX COTPYJHHUKOB, YXY/IIEHUEM UX 3/10pOBbs, HApyIIEHUEM TEXHUKU O€30MaCHOCTH, He
IpelycMaTpuBarolue NpopUIaKTUKH, KOMIIEHCAIIUU U TIPEOJI0JIEHUS] HETaTUBHBIX PE3YyJIbTaTOB;
4.15. TpeGoBaHHE OT HEMOCPEICTBEHHBIX MNOJUYUHEHHBIX PAOOTHHUKOB COOJIOACHUS HOPM U
TpeOoBaHUN NPOPECCHOHAIBHON STUKH, BBIOJHEHUS MPHUHATHIX LIKOJBHBIM COOOIIECTBOM
IUTAHOB U IIPOTPaMM, KOTOPbIE HOCAT 00s13aTeNbHBIN XapakTep;

4.15. TloBbllieHne cBoeH KBanu(UKALMK, O3HAKOMJICHHE C JAHHOW JOKHOCTHOW MHCTPYKIIMEH
3aMEeCTHUTEINsI JUPEKTOpa IIKOJIbI [0 aJJMUHUCTPATUBHO-XO035HCTBEHHOM paboTe.

5. OTBeTCTBEHHOCTDH

3aM. gupektopa o AXY HeceT OTBETCTBEHHOCTb:

5.1. 3a HeWcHnoNHEeHHe WM HEHaJUIekKallee HCIONHeHHe 0e3 HAIWYUS yBaKUTEIbHBIX MPUYUH
VYcraBa u IlpaBui BHYTpEHHEro TPYJIOBOIO pacHopsKa IIKOJbI, 3aKOHHBIX pPACIOpPSKEHUI
JUPEKTOPA U MHBIX JIOKAJTIbHBIX HOPMATUBHBIX AKTOB, HACTOSIIEH TOJKHOCTHOM MHCTPYKIIUH, B
TOM 4YHCJIE€ 32 HE HCIOJb30BaHUE MpaB, MPEJOCTABICHHBIX HACTOSALIEH HWHCTPYKLIMEH, a Takxke
NPUHATHE  YIOPABIEHYECKUX  PEIICHMH, IMOBJIEKIIEE  BO3HUKHOBEHHE  J€30praHU3alUuU
o0pa3zoBaTeNbHON NEITeNTbHOCTH W (WIM) TIpoIlecca MaTepUabHO-TEXHHYECKOTO O0eCTICUeHHS
3aMmectuTenb gupektopa nmo AXY HeceT AMCUMIUIMHAPHYKO OTBETCTBEHHOCTh B IIOPSIKE,
OTlpesieNiieMOM TPYAOBBIM 3aKoHoAaTedbcTBOM P®d. 3a rpyboe HapylieHHe TpYAOBbIX
0053aHHOCTEH B KauecTBE AUCIUIIMHAPHOTO HaKa3aHHUs MOKET IOCIIEI0BaTh YBOJIbHEHUE.

5.2. 3a COXpaHHOCTh HMYIIECTBA W XO3SMCTBEHHOTO WHBEHTAps YYEOHOTO 3aBeleHHs, WX
CBOEBPEMEHHOE BOCCTAHOBJICHHE M TOMOJHEHHUE, COONIOIEHUE MPABWII TEXHUKH OE€30MacHOCTH,
MIPOU3BOJICTBEHHOW CAHUTAPUU B YCTAHOBJIIEHHOM 3aKOHOM TMOPSIKE.

5.3. 3a HecoOmrofeHHWe NpPaBWI TOXKAPHOW OE30MaCHOCTH, OXpaHbl TpyJAa, CAHUTAPHO-
TUTHEHUYECKUX MPaBWJI OpraHM3allK y4eOHO-BOCIHUTATENbHON NEATENbHOCTH TNPUBJIEKAETCS K
aIMUHUCTPATUBHON OTBETCTBEHHOCTH B TOPSAJKE W B CIydasX, KOTOpbIE MpeaycMaTpuBaeT
aIMUHUCTPATUBHOE 3aKOHOIATEeIbCTBO PD.
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5.4. 3a mpuMeHeHHe, B TOM YHCIIE OJJHOKPAaTHOE, METO/I0B BOCIIMTAHUS CBA3aHHBIX C (DU3HYECKUM
WU TICUXUYECKMM HACHIIMEM HAJl JUYHOCTBIO YYAIUXCS, COBEPIIEHUE HHOTO aMOPAIBHOIO
MPOCTYIKa OCBOOOXIAETCSI OT 3aHMMAEMOM JOJDKHOCTH 3aMecTHTeNs aupektopa mo AXY B
COOTBETCTBUH C TPYAOBBIM 3aKOoHOJATENHCTBOM B D3 Ne273 ot 29.12.2012r «O6 obpazoBaHuM B
Poccuiickoit @epepauun». YBOJBHEHHME 3a TAKOM IPOCTYIIOK HE CYUTAETCA MEpOH
JUCUUIIIIMHAPHOU OTBETCTBEHHOCTH.

6. BzanMooTHOLIEHNS, CBSI3H 110 10JZKHOCTH

3aMecTUTeNb JUPEKTOPA 110 aIMUHUCTPATUBHO-X03AWCTBEHHON paboTe OCYIIECTBIISET:

6.1. JleATenbHOCTh B PEXUME HEHOPMHUPOBAHHOTO paboyero AHA MO rpaduKy, COCTaBICHHOMY
ucxons u3 40-yacoBoii paboueil HeAeau U YTBEPKICHHOMY AUPEKTOPOM ILKOJIBI;

6.2. CamocTosTeNnbHOE TUIAHUPOBAaHWE CBOEH pabOThI HA KaKIbIH Yy4eOHBIH TOJ M KaXIblid
yueOHbIil Monynb. [lman paGoThl NOMDKEH YTBEPAUTh AUPEKTOP YUPEKACHUS OOpa3oBaHMs He
MO3JHEE IIATU JHEH ¢ Havaja IIIaHUPYyEMOro IEepUo/a;

6.3. [IpeacraBieHue AUPEKTOPY NUCbMEHHOTO OTYETA O CBOEH JEATeNbHOCTH 00BEeMOM He Oolee
MSITH MaIIMHOTIMCHBIX CTPaHUI B TedeHne 10 qHel Mo OKOHYaHUH KaKJ0ro Y4eOHOTO Meproa;
6.4. [lony4yeHue OT IUPEKTOpa ILKOJIbI CBEJEHUH HOPMATHUBHO-IIPABOBOIO W OPraHU3allMOHHO-
METOANYECKOr0 XapaKTepa, 03HAKOMIICHHE 10| PACIIACKY ¢ COOTBETCTBYIOIIUMU JOKYMEHTAMU;
6.5. Cucremaruueckuil 0OMeH HHpOpMaLKel 1o BOIpocaM, KOTOPbIe BXOSAT B KOMIIETEHIHIO, C
00CITy’)KUBAIOIIMM U TEXHUYECKHM MEPCOHATIOM IIKOJIbI, 3aMECTHTEISIMHA JUPEKTOPA U
nefaroraMu;

6.6. [lepenauy nupexropy nHpOpMAIMK, KOTOPast MOJTYYeHA 3aMECTUTENIEM JUPEKTOpa HIKOJIBI 110
AXY Ha coBelaHUAX U CEMUHAPAaxX Pa3IN4YHOIO YPOBHS, HEIIOCPEACTBEHHO IOCIIE €€ IOy YCHHUS.

C oondcnocmuoli uHcmpyKyueu O03HAKOMAeH (a), 0OuH OSK3eMnisap noaydyun (a) ma pyku u
00513y10Cb XpaHums e2o Ha paboyem mecme.
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