I'ocynapcrBeHHOT0 010/1:KeTHOTO 0011I€00pa3oBaTeibHOro yupe:xkaenus «COLINel c.m.
Bepxnue Ayanykmw»

YTBEPKJAEHO

OO6umm cobpannemM pabOTHUKOB
I'BOY «COILINely

(mpoTokou ot 02.09.2023 Ne 1)

Periiament
pa6oTbl 00mero coopanusi padoTHUKOB 'BOY «COLNel c.n. Bepxuue Auanykmn»

1. O01ue moJ10KeHu s

1.1. Hacrosimuii periaMeHT pa3pabotaH B cooTBeTcTBHH ¢ DeepaibHbIM 3aKOHOM
ot 29.12.2012 Ne 273-®3 «O06 obpazoBanuu B Poccuiickoit deaepanuny, ycraom ['BOY
«COIHINely»

1.2. PernaMeHT yCTaHABIMBACT MOPSIOK OPraHU3aIMU IS TEIbHOCTH 00IEero coOpaHus
pabotHrkoB ['BOY «COIINely (nanee — obOpa3zoBaresibHas OpraHU3aIus).

1.3. O6mree coOpanre pabOTHUKOB SBJISICTCS MOCTOSHHO JICHCTBYIOIIMM KOJUICTHATEHBIM
OpraHoM yIIpaBlieHUs! 00pa3oBaTeIbHON opranu3anuu. B coctas oOuiero coOpanus
pabOTHUKOB BXOJAT paOOTHUKH, Ui KOTOPBIX paboTa B 00pa3oBaTesIbHOIN OpraHu3alnuu
SBJISICTCS. OCHOBHOM.

2. Opranu3anus padoTbl 001ero coopaHusi padOTHUKOB

2.1. TTepBoe 3acemanue o0IIero coopanusi paOOTHUKOB ITOCIIE €r0 CO3/IaHus, a TAKKE TIEPBOe
3aceaHNe HOBOTO COCTaBa OOIIETo cOOpaHusi pAOOTHUKOB CO3BIBACTCS PYKOBOUTENIEM
00pa3oBaTeNbHON OpraHU3aIiK He Mo3aHee 7 (ceMu) pabounx JHEH mocie co3aanus o0IIero
coOpaHust pabOTHUKOB WJIM U30paHUSI HOBOTO COCTaBa 00IIero coopanusi pabOTHUKOB,
KOTOPBIN BEJIET 3ace/laHne 10 N30paHus mpeaceaaTes oomero coopanus pabOTHUKOB.

2.2. PykoBosicTBO 001IMM coOpaHneM pabOTHUKOB OCYIIECTBIISET Mpeceaarensb. Benenue
MIPOTOKOJIOB 00IIIero coOpanusi pabOTHHUKOB OCYIIECTBIsETCS cekperapeM. [Ipeacenarens u
CeKpeTaph 00MIero coopaHusi paOOTHUKOB BBITIOJHSAIOT CBOM 00S3aHHOCTH Ha OOIIECTBEHHBIX
Havaiax.

[Ipencenarens:



e OpraHu3yeT JeATeIbHOCTh O0IIEro cCoOpanus;

e HMH(OPMUPYET WICHOB OOIIET0 COOpaHUs O MPEACTOAIIEM 3aCEAaHNN B TIOPSJIKE,
npeaycMoTpeHHoM yctaBoM ['BOY «COILINely u HacTOSIIUM pEriiaMeHTOM;

e OpraHu3yeT MOJATOTOBKY M MPOBEJICHUE 3aCECIaHMUS,;

e OIpenessieT MOBECTKY 3ace/IaHus;

e KOHTPOJIUPYET BBHINOTHEHUE PEIICHUM.

2.3. 3acenanus obmero coopanust pabOTHUKOB MPOBOASTCS C IEPUOAUYHOCTBIO,
yctanoBieHHOU yctaBoM [ BOY «COILINely.

2.4. 3acenanus o01ero coopanus paboTHUKOB MOTYT IPOXOJUTH B JopMe KOHPEpEHTI-
CBSI3U.

2.5. Ha 3acenanus oGmiero codpanusi paOOTHUKOB MOTYT OBITh NIPUTJIAIICHBI PEACTABUTEIN
yapeanTes, O0IEeCTBEHHBIX OpraHU3aIfii, OpPraHOB MYHHUITUIIAIILHOTO M TOCYAapCTBEHHOTO
yIIpaBJICHUS | JApyrue auia. JIuia, npuriianeHHbie Ha 3aceaHue, MoJIb3YIOTCS PaBOM
COBEIIATEIILHOTO TOJIOCA, MOTYT BHOCHTD MPEIJIOKEHUS U 3asBIICHUS, YIaCTBOBATh

B 00CYX/ICHUU BOIIPOCOB, HAXOISAIIMXCS B UX KOMIICTCHIUH.

2.6. Pemenust, npuHATHIE 0OIIMM COOpaHHEM paOOTHUKOB B COOTBETCTBUH
C 3aKOHOJIATEJILCTBOM U B IPECiaX CBOUX IMOJTHOMOYHNH, 0053aTeIbHBI U BCEX paOOTHHUKOB
00pa3oBaTeNLHON OPraHU3aIUH.

2.7. Pemenus o0riero coopanusi pabOTHUKOB MOTYT COJICPKATh MOPYICHHUS, 00sI3aTCIIbHBIC
JUISL ICTIOJTHEHUSI BCEMH pabOTHUKAMH 00pa30BaTEIbHON OPTaHU3allK U PEKOMEHIAINH
y4acTHUKaM 00pa30BaTEeIbHOIO MpoLecca.

2.8. Pemenus o0rero coopanusi paOOTHUKOB JIOBOJISTCS JIO CBEICHUS BCEX
3aHHTEPECOBAHHBIX JIMI] HE Mo3/aHee 7 (CeMH) pabounX THEH MOCIe MPOIIEAIIero 3aceaaHusl.

2.9. Ilpencenarens OTYNTHIBACTCS O IEATEILHOCTH 00IIET0 cOOpaHus paOOTHUKOB
Ha 3aceJaHuU 00I11ero coopaHusi pabOTHUKOB HE peke OJHOTO pa3a B ro/l.

3. Ilopsaok co3bIBa 0YepeaHOro 001ero coopaHnus paGoTHUKOB

3.1. Pemrenue o mpoBeaeHUH OYEPEIHOTO 00IIero coopanus padOTHUKOB MPHHUMAETCSI
npejcenaTeneM oouero coopanus pabOTHUKOB, KOTOPBI ONpeenseT:

e TIPOIENYpPY MPOBEACHUS;

e TIOBECTKY 3acCe/IaHus;

e J1aTy, BpeMs U MECTO MPOBEACHHS,;

e TICPEUYCHHb MATEPHAJIOB JIJIS TIPEIBAPUTEIHLHOTO O3HAKOMIICHHS YWICHAMH OOIIET0
coOpanusi pabOTHUKOB, a TAK)KE MOPSAOK TAKOTO 03HAKOMIICHHS;

e TIOPSIOK TOJIOCOBAHUS IO BOIIPOCAM IMOBECTKH: OTKPBITOE, TAWHOE MJIM 3a09HOE;

e HHBIC BOMPOCH], HEOOXOAUMBIE JIJIsl TIOJTOTOBKY MPOBEACHHSI 00IIIEro coOpaHus
PaOOTHHKOB.



[Ipencenarens obmero coopanusi pabOTHUKOB COTJIACOBBIBAET C PYKOBOIUTEIIEM
00pa3oBaTeNbHON OPTaHU3AIMH ATy, BPEMs U MECTO MPOBEACHUS OYEPEAHOTO 3aCeIaHHs
o01mero coopanusi pabOTHUKOB.

3.2. Ilpencenarens, cekpeTapb 00IIero coOpanus paOOTHUKOB WIIH JIMIIA, UX 3aMEHSIOIINE,
YBEAOMIISIOT WIEHOB 00111er0o coOpanusi pabOTHUKOB O /1aT€, BPEMEHHU, MECTE MTPOBEACHUS U
ITOBECTKE 3aCeIaHus He MOo3/aHee YyeM 3a 7 (CeMb) paboumX JHEH 10 JaThl €ro MPOBEICHUS.

3.3. Pemienue o mpoBeeHNH OYepeaHOT0 00IIEro coOpanus pabOTHHKOB BPYyYaeTCs WieHAM
o011ero coopanust pabOTHUKOB JTMYHO MJIM HAMPABISETCS MOCPEICTBOM DJICKTPOHHON HITH
WHOM CBsI3U, 00ECIIEUNBAIOIIEH ayTEHTUYHOCTh IEPEIaBACMbIX U IPHHUMAEMbIX COOOIICHUN
U MX JOKYMEHTAJIbHOE MOTBEPIKICHHE.

3.4. JlonoiaHUTENbHBIE IPEUIOKEHUS B TIOBECTKY 3ace/laHus 04epeTHOro 00IIero coopaHus
pabOTHHUKOB MOTYT OBITH BHECEHBI WICHAMH OOIIET0 COOpaHusi paOOTHUKOB B CPOK
He no3zHee yeM 3a 3 (Tpu) paboymx JHS 10 AaThI €ro NPOBEICHHUSI.

4. TlopsiAoK co3bIBa BHEOUEPETHOTO 001IEro cOOpaHusi padOTHUKOB

4.1. Co3bIB BHEOUEPEAHOTO OOIIET0 cCOOpaHusi paOOTHUKOB OCYIIECTBIISIETCS B CIyUasX,
npenycMoTpeHHbIX yctaBoM ['BOY «COIINely.

4.2. TIpenyioskeHHEe 0 CO3bIBE BHEOUEPETHOTO 00IIEro coopanusi pabOTHUKOB JOKHO
COJIEPKaTh:

e ApPryMEHTHUPOBaHHOE 0OOCHOBaHUE HEOOXOAMMOCTH MPOBEIECHUS BHEOUEPEHOTO
o0uiero coopanusi pabOTHHUKOB,

e TPOEKT IOBECTKH 3aceIaHMs;

e TIPEANOJaraeMyro J1aTy BHEOUEPETHOTO 00IIero coOpanusi paOOTHUKOB;

e TIIE€pEeYCHb MHUIIMATOPOB MIPOBEACHUSI BHEOUEPEIHOTO O0Iero coOpaHus
pabOTHHKOB.

4.3. TIpemytoskeHrEe 0 CO3bIBE BHEOUEPETHOTO OOIIEro COOpaHUS Iepe1aeTCs
HETIOCPEJICTBEHHOTO B KAHIIEJIIPHIO 00pa3oBaTeibHOM opranu3anuu He no3anee 10 (mecsaTu)
pabouux AHEH 10 AaThI MPEANOIaraéMoro BHEOUEPEIHOTO O0IIETo coOpaHus paOOTHUKOB,

B CITy4ae eCJIM MHUIIMATOPOM BHEOUYEPETHOTO 001Iero coopanust paboTHUKOB SBISETCS

HE TIpejicenaTens o01ero coopanusi pabOTHUKOB.

4.4. Tlpencenatenb, cekpeTapb 001IeT0 coOpaHus paOOTHUKOB WU JIUIIA, UX 3aMEHSIOIINE,
YBEJIOMIISIFOT WICHOB 001IIeT0 cOOpaHusi pabOTHUKOB O BHEOYEPETHOM 00IIIeM coOpaHuu
pabOTHUKOB MyTEM BPYUYECHHS HIIM HAPaBIECHUS TIOCPEICTBOM JIEKTPOHHOUN MM MHOU CBS3H
MIPEIIOKEHUST MHUIIMATOPOB BHEOUEPETHOTO OOIIEro cOOpaHus, a TAK)KE YBEIOMIICHUS

0 JIaTe, BpPEMEHH, MECTE M MOBECTKE 3aCeIaHus He Mo3/IHee ueM 3a 3 (Tpu) pabouux JHS

710 JIaThI €T0 IMPOBEICHUSI.

[Ipencenarens ob6mero coopanusi pabOTHUKOB COTJIACOBBIBAET C PYKOBOJIUTEIIEM
00pa3oBaTeNpHON OpraHu3alliy AaTy, BpeMsi U MECTO IPOBEACHHSI BHEOUESPETHOTO OOIIETro
coOpaHus paOOTHHUKOB.



4.5. JlonoTHUTENBHBIE TIPEUIOKEHHUS B IOBECTKY 3aCe/laHHsl BHEOUEPEIHOTO O0IIEro
coOpanusi pabOTHUKOB MOTYT OBITH BHECEHBI YWiIeHAMH 0011ero coOpaHus pabOTHUKOB B CPOK
He no3/Hee yeM 3a 3 (Tpu) paboyux JHS 0 AaThI €ro NPOBEICHHUSI.

5. JlokyMeHTanus 001ero coopanus

5.1. 3acenanus obmero coopanus paboTHHKOB 0(GOPMIISIOTCS TpoTOKoIaMu. [IpoTokon
3acemaHus 00Iero coopanust pabOTHUKOB COCTABIETCS He mo3aHee 5 (msaTu) pabounx aHEi
MOCIIE €T0 3aBEPIICHUS B ABYX dK3EMIUISAPAX, MOAMMCHIBAEMBIX €T0 MpecenaTeIeM

U CeKpeTapeM.

5.2. [IpoToko cocTaBiseTcsi B COOTBETCTBUH C OOIIUMU TPEOOBAHUSIMHU JICIIONIPOU3BO/ICTBA,
YCTaHOBJICHHBIMU B 00pa30BaTEIIbHON OPraHu3allii, C YKa3aHUEM CJICTYIOIINX CBEICHHIA:

e KOJIMYECTBO paOOTHUKOB, IPHHSBIINX y4acTUE B 3aCCIaHUH, OTMETKA
0 COOJTIOJICHUY KBOPYMa,

e KOJIMYECTBO IOJIOCOB «3a», «IIPOTUBY» U «BO3JEPXKAJICS» MO KaXKIOMY BOIIPOCY
MIOBECTKH 3aCe/IaHus;

e perieHue o0IIero coopanusi pabOTHUKOB MO KaXKIOMY BOIIPOCY MOBECTKU
3acelaHumsl.

Hywmepanus npoTokosoB o61iero coOpanusi pabOTHUKOB BEJETCS OT Hayaia yueOHOro roja.

5.3. B ciiyuae oO6HapyxeHHs OIIMO0K, HETOUHOCTEH, HEIOCTOBEPHOTO U3JI0KEHUs (DaKTOB
B MMPOTOKOJIE 3ace/laHusl 00IIero coOpaHusi pabOTHUKOB YJIEHBI OOIIETO COOpaHus
paOOTHHKOB BIpaBe TpeOOBaTh OT MpejiceiaTelNs ero u3MeHeHus. B cBoro ouepenn
npecenaTens 00s13aH MPUHATH MEPBI TT0 BHECEHHIO B MTPOTOKOJI COOTBETCTBYIOIIUX
M3MEHEHHUH U YTOYHEHUH, a TaKkKe C/IeNaTh COOTBETCTBYIOLIEE COOOIIEHHE Ha CIIEAYIOIIEM
3acelaHuM 00I1Iero coopanus pabOTHUKOB, BHECS JaHHBIN BOMPOC B €r0 MOBECTKY JHSI.

5.4. OpuruHassl IPOTOKOJIOB XPAHATCS B KaHIENIIPUN 00pa30BaTeIbHON OpraHU3aIiy.

5.5. K npotokony npukiaasiBatoTcs Bcst UH(GOpMaIys 1 MaTepHalibl, a TAK)XKE UHbIE
JOKYMEHTBI, KaCaoLUECs PELICHMS.



